Elective Booking Guide - KTI

1. Review your ideas and plans with your Academic Advisor who will approve your elective.

2. Contact your proposed preceptor and make sure they are available. Please reach out to your
Site Coordinator if you need help with contacts.

e Asthe Ontario Government pays your salary, we encourage you to do your electives
within Ontario. If you would like to do an elective outside of Ontario, please email your
Site Director with a brief description outlining why you would like to do an out of
province elective. Your Site Director must approve your elective before final
arrangements are made.

e Site coordinators can help assist you with obtaining an elective.

i. Jenn Duffy can help book Napanee EM, Napanee Hospitalist, Picton EM & PC
Hospitalist Electives.
ii. Jess Hughson can help book Belleville EM and FM and EM Trenton Electives.

3. Once an elective opportunity has been secured, residents must complete an elective form on
Elentra. Once this has been approved by your Academic Advisor, the Program will be notified
and begin the paperwork process including letters of good standing which are created by site
coordinators. Please make sure you provide detailed information in the Elective Form for your
letters.

4. |If you are applying in regions that fall under ERMEP, ROMP and NOSM, then you must apply
through these providers in addition to completing the Elective Form on Elentra. (Your site
coordinator will provide letters of good standing after the elective has been approved.)

5. If you are doing an elective in an area where DFM has accommodations, and there is room, we
will be able to provide accommodation. PLEASE NOTE: We do not guarantee accommodations
during electives. Accommodations are only available in areas where the University currently
leases, and preference is given to those on their core rotation in that area.

You can find the electives policy on the Elentra Communities under Policies > Electives.
You will also find some contact information under Site Resources > KTl > Clinical Rotations.



